Oo6mue cBegeHust
Ha3znauenue 10KymMeHTa

Hactosimuii HOKYMEHT COHCPKHT METOAMYECKUE PEKOMCHIALMH  TI0
OpraHM3alMd  [epexoja Ha OIEKTPOHHYXO (opMy BEACHHS  KYPHAJIOB
ycIeBaeMOCTH 00ydalomuxcss B 00pa3oBaTeNbHEIX Yy4pexaAcHHIX Poccuiickoi

Qepepanuu.

Beibop uH()OPMANMOHHOH CHCTEMBI BEIACHHSA B JJICKTPOHHOM BMIE
JKYPHAJOB YCIIEBaeMOCTH OOy4aromuXxcs B 00pa3soBaTeNbHBIX YIPEKACHHUAX
Poccmiickoit ~ ®emepaumy  JOJDKEH  OCYIUECTBIATBCA — 0OpasoBaTesibHbIM
yuypekAeHHEM Ha OCHOBaHMM «CHCTEMbI BEJCHHS KypHANOB YCIEBACMOCTH
00yYarolMxcs B HJIEKTPOHHOM BHJE B 00HIEOOPa3OBATENbHBIX YUPEKACHUAX

Poccutickoit ®eaepanun. Yacts 2 «Enpnbie TpeboBanus.

Pazpaboruux

MunuctepcTBo 06pasoBaHusa u Hayku Poccuiickoit ®enepanun. Mockea,

Teepckas, 11.

OcuoBanus aJsi pa3paboTku

Hacrosmmii JOKyMEHT pa3paboTaH B COOTBETCTBHHM C [OPyYCHHEM
npesumuyma Cosera npu Ilpesunenre Poccuiickodt ®enepanuu 10 pasBHTHIO
nadopmarmonnoro obmecrsa B Poccuiickolt ®enepaunu ot 22 aexabps 2010
roga no sonpocy: «O BHEAPEHHH >ICKTPOHHBIX 00pa30BaTesIbHBIX PECYPCOB B
y4eOHBI DPOIECC M MEPaX M0 METOAHYECKOH M TEXHHYECKOM MOAePIKKE
[eIaroroB Ha MECTax» IO pa3paboTKe eOUHBIX TPEOOBAHUM K CUCTEMAaM BEICHUS
)KYPHAJIOB  YCIIEBAEMOCTH  OOyuyalOMXCA B 3JIEKTPOHHOM  BHAC B

006111e00pa30BaTENIbHBIX YUPEKICHHSIX.



CoctaB H coaepkanue padoT 1o noarorosxe Kk spoay 2K

Beenenne SIEKTPOHHBIX (OpM ydeTa XO#a M pe3yjbTaroB ydeOHOH
JEATENBHOCTH ABJAETCS COCTaBHOM vacTbio pabotel no BHeapenmio MKT B

npouecc ynpasierus OV, BBEAEHHS SIEKTPOHHOTO JOKYMEHTOO00POTA.

BBejicHUE MEKTPOHHOrO XypHAJa JOJDKHO CONPOBOMKAATHCA paspaboTKOH
HOPMAaTHUBHO-IIPABOBOr0 00ECIEUEHNA YEPE3 PA3BUTHE CHCTEMBI JIOKAJIbHbIX aKTOB
OV. Oenmepansueii 3akon «O6 ofpazoBanum» (CTaThs 2) MNPEXyCMATPHBAET
aproroMuocTs OV, uTo maer npaso kaxzaomy OV paspabarsiBaTb COOCTBEHHYIO
HOPMATHBHO-IPaBOBYIO ~ 6a3y, HE  OPOTHBOPEYAulyl0  ACHCIBYIOLIEMY
3akoHOAaTenscTBY PO B o6nmacti oOpasoBannsd. OyHKIMOHHPOBAHKWE U Pa3BUTHUE
OY mommepxuBaercs €ro  COOCTBEHHOH HOPMAaTWBHO-NPaBOBOH  Ga3oH

(JToKaTbHBIMU AKTAMH).

Hopmoreopueckas aearenbHocTs OY mpeaycMarpuBaeT — BO3MOXHOCTb
pealM3aluy CICAYIOMMX HAMPABICHHH JIOKAAbHOrO IMpaBoBOro obecnedeHus ee

OCHOBHOH HeATEIIBHOCTH.

e gnpaBoBoe obecmeueHue 00pasoBaTeNILHOrO Tmpouecca M €ro
METOIUIECKOTO COMPOBOXKACHHS,

e npaBoBO€ Obecrieyenre PUHARCOBO-IKOHOMHUUECKON NEATEABHOCTH,

e 1paBOBOE OOECIEUCHHE MATEPHATLHO-TEXHHUECKOTO CHAOXKEeHUS,

e 1paBoBoe obecreuente 6e30MacHbIX yCnoBHi yueObl U TPy Aa,

e npaBoBoe OBeCIIeueHHe TPYIOBBIX OTHOMEHHH (paboTa ¢ Kaapamm),

e 1paBoBoe  oOecreyeHHE  ACJIONPOM3BOJACTBA  BCEX  CTOPOH

gearensnocta OY.

Heo6xonuMO  y4MTHIBaTh, YTO HOPMAaTHBHO-TIPABOBOE  OOecCrieueHue
nesreapuoctt OY HOCHT MHOTOYPOBHEBBHIM XapakTep W BKIIOYAaeT B ce0s HeblH

KOMILIEKC B3aWMOCBA3aHHBIX JOKYMCHTOB (I)C}lepaHBHOF 0, PETrHOHAJIBHOTO H
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2. Opranmzaims He@opMaabHOro OOCYXICHHS H COILJIACOBAHHE ITOAXOJOB
YYAaCTHHUKOB 00pa30BaTENbHOrO NMPOLECCa K BHEAPEHHIO H HCIOIb30BAHHIO

K.
3. Bwibop BapuanTta ucnosns3zyemoro XK.

4. ®opmupoBaHHE TpyIIibl pa3paboTkHu HOPMAaTHUBHOTO "

pPErjIaMeHTALIMOHHOTO 00eCcneUeHUsI.

IloaroroBka miana paboT ¥ KOMILTEKTa HOPMATHBHO-TIPABOBBIX JOKYMEHTOB
nposoaurcs rpynmoii paboraukos OV, chopMUPOBAHHON pelIEHHEM AMPEKTOpA

OV unu 00111eCTBEHHO-TOCY IAPCTBEHHOT 0 Opraxa ympasieaus OV,

IIpn noAroToBKE NPOEKTOB OOKYMEHTOB M IUlaHa paborT HeoOXOoammo

NPOBECTH aHAJIN3 TOTOBHOCTU YUPEKACHHS K BHEAPESHUIO DX

e yposenb MKT - komnerentHocTn Corpynaukos OV, €€ COOTBETCTBUE
TpeOOBAHUAM, HEOOXOAUMBIM 1A paboThl ¢ DK

® TICUXO0JIOTHUECKYiO ToTOBHOCTH CoTpyaaukoB OY k HHHOBalMOHHOH
JEATETEHOCTH U MOBBILEHHIO KBann(pnkaunn;

¢ TtexHuyeckoe ocHameHue OY U BO3MOKHOCTD TOTOJHHTEIBHOIO
OCHAIICHUS;

e pacroioxeHue KoMmnpoTepoB B OY U Opranu3aiuio K0CTyna K HUM.

Ha ocHOBaHMM MPOBEACHHOTO aHAJIM3a OMPECIIOTCS OCHOBHBIE MOAXOIBI
K BHeapeHuio OXK, ocymectBisercs BbiOOp BapuanTa IO)K M pazpadarhiBacTCs

iaH paboThl, B TOM YHUCIE:

e onpenensaerca coctas paboTHuros OV, yuaCTBYIOIMIMX BO BHEAPEHUHN

DX;




2.B

YHpasAOIKAM COBCTOM HJIH APYTHMHU YIIPaBJISIOUIUMHE OpraHaMu

oVv.

Ciaydasx, TIPEIyCMOTPEHHBbIX  3aKOHOHATEILCTBOM,  HEOOXOIHMO

COTIIaCOBAHUC PAOA JOKYMCHTOB C y‘{peﬂ,I/ITCJIeM H UHLIMH CTPYKTYPaMH.

3.B cnyuae BbiOOpa s BHeApeHHS WH(POpMauMoHHOH cuctemMbl K,

PacroNOXEHHOH Ha BHEIIHMX CEPBEPAxX, aJAMUHHCTPHPOBAHME KOTOPOH

CACTCA CTOpOHHCfI opraﬂmauneﬁ, INOIAroTOBKa W 3aKIIOUCHHUC AOICBOPOB,

PeryJMpYyOIIHX OTHOWICHUA I10 HCIONB30BaHuld XK, B TOM uyucne

OIIPECAC/IAIOIIHNX IOPUINUCCKH 06;135113afomy10 OTBCTCTBEHHOCTD CTOpOHHCﬁ

OpraHM3alidi 3a COXPaHHOCTb JdHHBIX.

4. U3nanue Ha OCHOBAHMM COITIACOBAHHBIX JIOKYMEHTOB jupexropom OVY

IIpHKasa, B KOTOPOM:

YTBEPKAACTCA IUIaH PabOT MO peanm3aluu MOIEIH
bynkunonuposanura OV ¢ ucnonszosannem IK;

YTBEPKAACTCA PernamenT aedarenbHOCTH y4aCTHIKOB
00pa30BaTeILHOrO Npornecca ¢ uenob3osanneM DK, B permamenTe
OMPEIENACTCH OTBETCTBEHHOCTD JIUIT 338 COXPAHHOCTD JAHHBIX,
qopmupyrotes rpynnst (onpenenstorcea Corpy qauxe OY win
MOAPA3NEICHA ), BLIIOJHAIOLIMNE TC WA MHBIE 3329 110 BHEIPEHHIO
W UCII0Ib30BaHMIO DX

YTBEPKIAACTCA TU1aH 00yU4eHus (NOBBILECHMs KBaMPUKALMK)
Cotpyauukos OV u BX aTrecraiumu B 001aCTH HCIOMb30BAHNMA
BbIOpaHHOro JXK;

YTBEPKJAIOTCA PETJIAMEHTH! AEATENBHOCTY OT/ACIBHBIX YYACTHUKOB
00pa3oBaTebHOrO NPOLECCa, CBA3AHHBIE ¢ MCNIOIb30BaHHEM DK, B
TOM YHCJIE IIOJOKEHUA O NOAPA3ICACHHUAX, U3MEHEHHBIC
(pacmMpeHHbIe) NOKHOCTHBIE HHCTPYKIIMHL
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Jing BeneHus ydera ydeOHOH JEATENHHOCTH B JJIEKTPOHHOM BHJE
HEOOX0UMO 00ECTIEYHTH!
e HaJHUYHKE JIOKAJTbHOW HOPMATHBHOM 0assl;
¢ paborocnocobnocts UKT-undpacrpykrypst OV (B yacTHOCTH
MIPOBOHAsA H/WIH OECIIPOBOHASA JIOKAJIbHAS BHIYUCITUTEIBHAS CETh);
e HagmdHe ycrpoiicTs moctyna' k XK Apmunuctpanuu OV
e OTKPHITEIH AOCTYI K DK yunreneit;

2
e aaMuUHHCTpUpOBanue~ XK.

2. MuHMMaJIbHBIE YCIIOBUS [UTA THJIOTHOTO BEACHUS yueTa.

Ionubiil mepexo] Ha BEACHHE Yy4eTa BBIMOJIHCHUS Y4eOHOM MpPOrpaMMbI
cpeacramu D)X HeBO3MOXKEH 0€3 IepexonHOro mnepuoda. IlnaH nepexona Ha
nomHoe BexeHne DX mOMDKEH mpeaycMarpuBaTh  OPraHU3ALIMOHHLIE W
TeXHUUYeCkHe BO3MOXHOCTH OV 111 OpraHv3auumu B INEPEXOAHOM IEPHOIE
OWIOTHOTO BEACHHA ydera (B OFpaHAYEHHOM BapuaHte 06€3 OTMEHH

CYILLECTBYIOIIEH CHCTEMBI yUETa).

Jlng paboThl MO HAHHOW cXeMe HEOOXOAUMO 06ECISUnTD:
® KOMIBIOTEPHBIH KIAaCC MM COTTOCTABHMOE YMCIO UHBIX YCTPONCTB
noctymna k 9XK;
® OTKPBITBIH JOCTYIT yurTesied k OX (Hanpumep, B yUHTE/IbCKOIM);
* rpaduk paborsl yctpoiicts noctyna k 9K, roctarounslif 1/is BBOAA
JAHHBIX,
® DENIaMEHT OKA3aHHA TEXHUUYECKOW W METOIHYECKON IIOMOLIN

[Temarornueckum paboraukam OV

' Tlox YCTpO#CTBOM docTyna Kk OX monuMacTcs moboe 060pyaoBaHue, no3ponsromee obecneynTh padoty ¢ DK,
HaNpUMED, KOMIOBIOTCP, TUIAHILCT,

: AnvurucTpHpOBanue DK noapasyMEBaeT €ro TEXHHYECKOE H METOAHYECKOE obecneucHue. ITH GYHKIHE MOTYT
OCYmecTBIATECS OTACHbHBIM CoTpyatukoM OV M CyumieCTBYIOIMMHA IUTATHRIME CIMHHMIAMH. TpyA03aTpaThi
MOYYT pasiuarbCa U pasHeIx BUAoB XK.
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Hcrounuxu pa3paborkn

1. Pacnopskenue [lpaBurensctBa Poccumiickoit ®enepanmn ot 27 despass

2010 r. Ne 246-p

2. Pacnopsxenue IlpasurenscrBa Poccuiickoit ®emepanuu or 20 deppans

2010 roma Ne 185-p

3. depepanppiii 3akoH ot 26 wmiona 2006 r. Ne 135-®3 «O 3ammre

KOHKYPCHLHI)

4. depepanpubiii 3akoH 0T 27 mons 2010 r. Ne 210-03 «O6 opranusauum

IPE/IOCTABICHHUS FOCYJAPCTBEHHBIX ¥ MYHHLUMATIBHBIX YCITIyT»
5. ®enepanbhblii 3akoH 0T 10 mrons 1992 r. Ne 3266-1 «O6 obpasoBaHun»

6. denepansubiii 3akoH 0T 27 utona 2006 r. Ne 149-03 «O6 unopmanmwu,

HHPOPMALIMOHHBIX TEXHONOIMAX U O 3aluTe HH(pOpMam»

7. ®enpepanbHbiii 3ak0H OT 27 wong 2006 r. Ne 152-03 «O nepcoHanbHBIX

JAaHHBIX»

8. Oepepanbuptii 3axkoH ot 6 anpens 2011 r. Ne 63-®3 «O6 3neKkTpOHHOH

NOAIIHCH

9. Ipukas Muno6praykn Poccum ot 17 npexabps 2010 1. Ne 1897
«O6 yrBepxaecHIN (PeIepabHOro rocy1apcTBEHHOr0 CTaHIapTa OCHOBHOIO

obirero oOpazoBaHum»

10. Ilpukaz Munobpuaykn Poccun or 6 okrabps 2009 r. Ne373
«O0 yTBepXkIaeHMM W BBEIEGHWM B jelictBue  (eaepanbHOro
roCyapCcTBEHHOTO 0O0Opa3oBaTENbHOr0 CTaHAapTa HadalbHOTO 0OIIero

o0pazoBaHuA»
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Ilpusoxenue 1.

KoMIUIeKT A0KYMEHTOB /15l BHEAAPEHHS M HCNo/b30Banus DK

Komnmexkt  mokymenroB OV,  obecneuumBaromui  BHEAPCHWE  H

ucronp3oBadue DXK, nomkeH, Kak MUHUMYM, BKJIKOYATh B ce04:

wian pabot mo BHeAPEHHIO DK

KOMIUIEKT  JOKYMEHTOB 0  OOCCIECUEHHIO  3aKOHOIATE/IbHBIX
TpeOOBaHHii O 3aLUTE NEPCOHANILHBIX IaHHBIX,

KOMIUIEKT  JONOJHEHWH B  (YHKUHOHATIBHBIE  OOA3aHHOCTH
pabotaukoB OV, cBa3anHbIl ¢ BeneHHeM JK;

pernaMmeHT BeaeHus DX,

persiameHT  mpeaocrapiaeHusa  yciayru  3J1  (uEGOpMHpOBaHHS
oOydaommxcs W HMX pOaWTeNnel (3aKOHHBIX NPEACTABHTENCH) O
pesyabTatax o0ydenus);

npukad pykopoautens OV O BHEAPEHMH B JICATCIILHOCTD

obpasoBarenbHOTO yupexaeaus K.
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3aM. AHpEeKTOopa Iio obecrieunTh KOHTPOJIb 33

puimosiHeHueM I padmka pabot no sHeapeHnio K.

. Bamecturemo (sm) gupekTopa no YBP 00ECIEeUHTD

wH(popManonnoe Hanosmenne OXK 1o momynmo «YueOHbiM MPOLECC,
Opranu30BaTh KOHTPOJb 32 CBOEBPEMEHHOCTHIO M NMPABUIIBHOCTBIO paboThl
YUATENCH-TIPEIMETHUKOB U KJIACCHBIX pyKoBOAMTENEH 15{¢]
MH(OPMALTUOHHOMY HaMOJIHEHHIO 0K m CBOEBPEMEHHOCTBIO
nH(GOPMUPOBaHHA DOAMTENEH O TEKylIeH W HTOrOBOM YCHEBAEMOCTH H
MOCEINAEMOCTH 00YUaIOLIHXCH.

. Bosznoxkut, Ha  OOfA3aHHOCTM II0 KOHTPOJIIO 32 TEXHUYECKHM
obecneuerneM paboTsl DXK  COrNIacHO JOMKHOCTHBIM OOS3aHHOCTAM /HiTH/
BIKJTEOYMB MX B €T0 JODKHOCTHBIE 00A3aHHOCTH.

. Bosznokuth HAa _ OOA3AHHOCTH 1O KOHCYJbTUPOBAHHWIO YUYMTEICH MO
ponpocam paboter DX COINacHO IOMKHOCTHBIM OBA3aHHOCTAM  /HiH/
BKJIIOYMB WX B €r0 JOKHOCTHbBIE OOA3AHHOCTH.

. KoHTposb 32 ucnonueHHeM IIPUKa3a OCTaBIA0 33 COOO0M.

Jupexrop OV:

18



- Tlpasuia BHyTpeHHEro pacnopsaaka OV,
- TpynoBoii 10oroBop (KOHTPAKT) ¢ pabOTHUKAMH;

- TlonoxeHnume O CHCTEME OIEHOK, (opM, MOpSAKE U NEPUOAMYHOCTH

NPOMEXKYTOUHOM M UTOrOBOH aTTecTanuy 00yHatoIIHXCs,;

- Tlomoxkenue O xpaHeHWH pabor ofywatomerocs u uHGOpPMALHEM O €To

JAOCTUKCHUAX,

- Tlonoxenue o popmax nojaydeHus obpazoBanusd B qaHHOM OV (3KCTEpHAT,
caM000pa3oBaHKe [0 HHAWBUAYATbHBIM TpPOrpaMMaM, MOJOXKEHHE O
ceMeilHOM 00pa3oBaHWH, MOJIOKEHUE O CBOOCOIHOM MOCEIMIEHMH YYEOHBIX

3aHATHHI, U 1p.).

JlokanbvHble akmol, pezilameHmupyoujue 0eameibHocmb POPHecCUuORAIbHBLX
00beouHeHull

- TlonoxeHue O 11e/1arorTAYECKOM COBETE;
- Tlonoxenune 0 TBOPUECKHUX IPYIIIAX;

- TlonoxeHne 0 METOANYECKOM COBETE;

- Tlonoxenue o kabenpe;

- KonnextuBHbIH JOrOBOP MEXAY YUPEKIACHUEM U pabOTHHKAMH.
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KypHaJl HE TTO3AHCC, YeM 4Cpe3 1 gac nocne OKOHUAHHMA BCEX 3aHATHH JAHHEIX

00y4aromuX sl

2.3. PekoMeHIyeTCs 3apaHee pa3MeLiaTh 3afaHus, 4To0bl y 00ydaroLHXCs

OBL1a BO3MOXHOCTh 386ﬂaFOBpeMCHHO TUIAaHHUPOBATH CBOC BPEMA.

2 4. PesynbTaThl OLCHHBAHMA BbLIMOJHEHHBIX O0yYalOMIIMHCA pabor
JOJKHBI BBICTABJIATHCS HE nosaHee | Henmenu co JHA MX TPOBCACHHA B

COOTBETCTBHHE C NpHHATIME B OV IpaBHIaMH OEHKH paboT.

2.5. ApxuBHOE XPaHCHHE YYETHBIX JMAHHBIX JOJDKHO MPE1yCMarpuBarh
KOHTPONb 3a WX LETOCTHOCTBIO W [OCTOBEPHOCTHIO HAa MPOTHKCHMH BCETO
HeOGXOAMMOTO CPOKa, HampuMep, C TIOMOMIBIO OJIEKTPOHHOH  TOINMCH.
DIEeKTPOHHOE  XPAHEHHE  apXMBHBIX  JAHHBIX  JI0JDKHO  OCYLIECTBIATHCA

MHAHUMAQITBHO HA ABYX HOCHTENAX U XPAHHATHCA B PA3HBIX INOMEIICHUAX.

3. YcnoBHA COBMEIIEHHOTO XPaHEHHA JAHHBIX B JJIEKTPOHHOM BHUAC U Hd

OyMaXKHBIX HOCHTEIIAX

3.1. B ciydae HeoOxomumocTd ucnonbsosaHus Jlanubix 0K b3
IEKTPOHHON (POPMBI B Ka4€CTBE MEUATHOTO JAOKYMEHTA uH(pOpMAIIHA BBIBOJMUTCS
HA MeuaTh ¥ 33BEPAETCA B YCTAHOBICHHOM NOPAIKE. APXHMBHOE XPaHCHHEC
YUETHBIX JaHHbIX Ha OyMaKHBIX HOCHTEIAX HOJDKHO OCYIIECTBIATECA B
COOTBETCTBHH v AEHCTBYIOLUM AJMWHHCTPAaTUBHBIM  PErIIAMEHTOM
PocoGpHagzopa, yTBepXKAeHHBIM npukazom MuHoGprayku Poccun OT 21 auBaps

2009 r. Ne 9.

3.2. CpoaHas BEIOMOCTh MTOTOBOM YCHEITHOCTH KiIacca 3a y4eOHBIH Troj
BRIBOAMTCS W3 CHCTEMBl YydeTa B TOM BMJE, KOTOPHIA MPETyCMOTPEH
JEHCTBYIOIMME TPeOOBaHUAME apXuBHOM ciryxObl. Ecmu naHuble 10 yueOHOMY

TOY XPaHATCA B OJICKTPOHHOM BUJIE, CBOAHAA BEAOMOCTh MOXKET OBITh nepcaata B
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Ipunoxkenue 5.
Ilpumepuslii persiament npenocrapienus ycayru 1 (unpopmuposanns
00Y4AI0HIMXCS M MX POAMTEIeH (3aKoHHBIX HpeacraBuTeIeii) o pesyabrarax

00yueHus)

. Ilpu Benenun ydacTa yCcneBaeMOCTH C  HCHONb30BaHueM K
O0YyYalouMMCs U UX PORUTEISM (3aKOHHBIM NPEACTAaBUTENAM) O0ECIEeYnBaETCH
BOSMOXHOCTE  OMNEPATHBHOTO  HOMYYCHHUS vedopmaiy  Ge3s  obpamenus K

corpyauukam OV (aBromaruueck).

Hns  ponureneii  (3akouHbIX NpeacTaBuTeNicil), KOTOPHIE 3aABMIM O
HEBO3MOKHOCTH MJIM HEXEIAHHUH HCTIOIB30BATE AOCTYH K 3JIEKTPOHHBIM (popMam
lIpeacTaBaeHns HHGOPMALKK, AOKHO OBITH OOeCHeyeHo uHdopMupoBanme o
pesynbTatax oOydeHHs HE peske, 4eM Oa|H Pa3 B HENEMIO C MCIOIB30BAHHEM

pacreyaTKy pe3yabTaTos.

2. Pexomengyercs PerysiapHO  MH(BOPMHUPOBATH o0yqalomuxes " ux
ponuTenel (3aKOHHBIX NPEACTaBUTENICH) O MPOrHO3e MX HTOrOBOA YCIIELWIHOCTH

00y4aIoIHMXCsl 32 OTYETHBIH nEprOa (4eTBepTH, TpHMECTD, HCNYTOAHue U 1p.).

3. Wntopmauus 06  wurorosom OLNCHUBAHUM W KOHKYDCHEIX
(9K3aMEHALIMOHHBIX) HCIIBITAHMAX JOJHKHA OBITH fOCTYNHA O6ywarommmMes M ux
pomTeNAM (3aKOHHBIM UPCACTABUTEISIM) HE II03XKE CYTOK IOC/E ITOJIyYeHU

pe3yabTATOR,

4. JlocraBka wuH(popManuu obyuaromumcs U ux pOUTENIM  (3aKOHHBIM
NPCICTABUTEIAM) MOXKET OCYLIECTBIISATHCS B COTJIaCOBAHHOM (popMe, B YACTHOCTH,
TI0 yKa3aHHBIM MMH KOHTAKTHBIM JaHHBIM, JHGO BBEJICHHBIM CaMOCTOATENBHO.
Ilepenaua xOHTAKTHBIX BaHHBIX TOMKHA OCYIIECTBIIATECS POJUTEASIMH TIHCHMEHHO
WA C IPUMEHEHUEM JIEKTPOHHBIX CHCTEM [ICpenayn NOKyMEHTOB 3JIEKTPOHHOM

TNOANHUCHIO.
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e ¢ukcaM xoAa 00pa3oBaTEeNbHOrO Ipouecca MU Pe3yJbTaroB

OCBOCHHS OCHOBHOH 00pa30BaTeIbHON MPOrpaMMBbl;

¢ BO3MOXHOCTH HCHOJIB30BAHUS JAHHBIX, (OPMHPYEMBIX B XOJE
00pa3oBaresIbHOrO Mpoilecca, IS PpelIeHHs 3a1a4  yIpaBJICHHS

o0Opa3oBaTensHOM 1EATENIbHOCTBIO,

e p3aumojeiicTeua OV ¢ opraHaMH, OCYHIECTRISIOUIMMHY YIIPaBJICHHE B

cthepe oGpazoBanus.

Pazpabomuux

MunsncrepcTBo o0pa3oBaHus u Hayku Poccuiickoi denepanuu. Mocksa,

Trepckas, 11.

OcHosanus 018 pazpabomxu

Hacroammit moxkymMeHT pa3paborad B COOTBETCTBHH C IIOPyYCHHEM
npesuauyma Cosera npu lIpesmpente Poccuiickoit denepanuy no pa3sBUTHIO
uHdopmammonnoro odimecrsa B Poccuiickoit ®enepanuu or 22 mexabps 2010
roga o Bonpocy: «O BHEIPEHMM 3JIEKTPOHHBIX 00pa30BaTelIbHBIX PECYPCOB B
y4eOHBIH TpOLECC W Mepax 10 METOAWYECKOH M TEXHUUECKOH MOJICPIKKE
MEAAroroB Ha MeCTax» IM0 pa3paboTKe €NMHbIX TPeOOBAHMH K CHCTEMaM BEICHUS
KYPHAJIOB  YCHIEBAEMOCTHM  OOydYalOIMXCA B HJIGKTPOHHOM  BHJE B

00111e00pa30BaATENbHBIX YUPEIKICHUAX.
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Haszgauenue u nes co3ganust 37K
Ienu cozoanun 3K

1. TMoBeilieHHe KadecTBa 0Opa30BaHUd 3a CUET:

e [OBBIILEHNS YPOBHs IPO3PA4HOCTH Y4eOHOro npouecca;

e aBTOMATHM3AllMK YUETHBIX (DYHKIMH;

e TOBBIIEHHS OOBEKTMBHOCTH  OLIEHMBAHHS  Y4e€OHbIX  JOCTHIKCHHUH
o0yuaroumxcs,

e yn00CTBA BEACHWS YUYETa M aHAIM3a y4EOHOM AESTENBHOCTH, MOBBILIEHUA
HAJCKHOCTH XpaHEeHUs HH(POpMaLWy,

e TMOBLILIEHWS YPOBHA COOMIONEHHS TIPaB BCEX YUYACTHHKOB YUCOHOTO
npouecca (COBEPIICHCTBOBAHUA KOHTPOJSA 32 BBOIOM W M3MCHEHHEM
nHdopMaLIHn),

& TEXHOJOTHYCCKOTO PA3BHTHUA yqe6Horo nmpougecca.

2. ObecrieueHre MpPEAOCTaBJIeHUs 00pPa30BaTE/IbHBIMH  YUPCKICHUAMH
rocynapcTsennoi yoiyra «[lpegocrasienne vidopMamuu 0 TEKyUIeH
YCIICBAEMOCTH  YHAILIErocs, BEACHHE DJICKTPOHHOrO NHEBHMKA H

3JEKTPOHHOTO XXYPHAJIa Y CIEBAEMOCTHY .
Haznauenue 5K

Y4er BLITOJHEHNA YYEOHbIX ITPOrPaMM, B TOM YHCIIE:

e yueT TPOBEICHHBIX 3aHATMH C OTPAKEHHWEM TEMATHUKH, 3aHATOCTH
Ileparornueckux pabOTHUKOB oYy, OTKJIOHEHUH OT  padee
3aIIAHKPOBAHHOTO rpaduka,

® yueT JOMAITHUX M UHBIX YUEOHbIX 3aJaHUH;

e yueT pe3yJIbTAaTOB BHITOJIHEHU Y4eOHOH NporpamMMel O0YyYaroUIMMHCA
(ycneBaeMocCTh);

®  y4yeT NoCcCmacMoCTi 3aHATUH 06yqa10muMnc;1.
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® INPOBEPKA CBOEBPEMEHHOCTH OTPAXKEHMSA B XKy PHAJIE 3aHATHH,

e NPOBEPKA CBOCBPEMEHHOCTH BHICTABICHHUS OTMETOK;

e IPOBEPKA HANOIHAEMOCTH OTMETOK (B TEYEHUE OTYETHOTO NMEPHOA);

e NpPOBEPKA OTPAKEHHS MOCEMAEMOCTU 3aHATHH;

e nPOBEPKA BHINOIHEHUA YU€OHOH IPOrPaMMBbl;

e npOBEpKA 3AIIONHEHUA pa3liea JOMAIIHKX 3aaHHMH;

e NpOBEpKa JOMAIIHHUX 33JaHHI HA COOTBETCTBUE BO3PACTHBIM OCOOCHHOCTSM
00yuarouExcs, TPEOOBAHUAM T10 COJEPHKAHNIO H 00BEMY;

e yueT 3AMCHCHHBIX M MPOMYIIECHHBIX YPOKOB (3aHATUI);

e BeaeHue Tabesd yuera pabouero Bpemenu [lenarorudeckux paGOTHHKOB.

Ins monmHOM 3aMEeHbl  TPAAMLMOHHOrO JAokyMeHTtoobopora OVY Ha
OyMaXXHbIX HOCHUTEIAX HEOOX0MMO 0OECTIEUUTb MHCTPYMEHTAPHH JUIA OTPaXKEHHS
B DJIEKTPOHHOM (popmMe Kak MUHHMYM Tex xe QyHkuuil. Hacts (pyHKIMOHANBHBIX
00sA3aHHOCTEH mpH  3TOM HEoOXOOMMO aBTOMaruW3upoBarh. Hcmonb3oBanue
MEKTPOHHBIX crnocoboB 00paboTky MHGOpPMANUKM MO3BONSET Jy4lIe OTPA3HUTh
UHAMBUAYAJIbHYIO YCHEBAEMOCTh YYCHUKOB, M30€XaTh B pPsJiE CIy4ddeB BbIBOAA
U30bITOYHOM MHGOpPMaIMH (HAPUMED, YCIIEBAEMOCTH TPYIIIBl 00YYalOIMXCA),
KOr[a B 3TOM HET HEOOXOAMMOCTU (Hanpumep, MPH NPOBEPKE YCHEBAEMOCTH

OpEANoaraéMblx MEIaICTOB).

PassuTHe cuUCTeM OLIEHKH KadecTBa oOpazopanms TpeOyeT MOAAEPKKH B
pamMKax aBTOMATH3MPOBAHHOM CHCTEMB! PA3IMYHBIX  BWJIOB bueHHBaHHﬂ
(nanpumep, kputepuanbhsix). esrensHocts IlpaBurenscrsa P® no nepesony
rOCYJApCTBEHHBIX YCIYT B DJIEKTPOHHBIH BHJ ONpeAesseT HeOOXOAMMOCThb
AHOOPMHUPOBAHUS OOpPA30BATENIBHBIM  YUPEKACHUEM OO0ydaromuxcs H  HX
poauTene (3aKOHHBIX NPEJACTaBUTENEH) O XO0He M pesyjbrarax ydeGHOro
Opouecca B ANICKTPOHHOM  BHAE, B HAaCTHOCTM IOCPEACTBOM  IOpTajia

TOCYapPCTBEHHBIX YCIYT.
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4. CpenctBa  agMHHUCTpUpoBanus  OXK  OOMKHBI  IIPELyCMarpuBaTh
BO3MOKHOCTH aaantaimu (nmpucnocodnenus) 9K Kk i3MEHEHHAM NPOLECCOB

u MeToos ynpasieHus B QY 6e3 obpamenuns k paspadoruukam [10.

5. Anmunucrpaima OY  Hecer OTBETCTBEHHOCTh 3a OecrnepeboiHOCTD
06pa3oBarenbHOr0 IPOLECCa ¢ YYETOM PUCKOB Texhuueckux cboes XK.
Jlms KOMIIGHCALMM PUCKOB TeXHHYeCkux cOoeB B OV a0JDKHBI OBITH
TIPElyCMOTPEHBI MEPBI II0 BDEMEHHOMY OCYIIECTBICHHIO 00pPa30BaTENbHOIO

npoiecca 6e3 Benenus 32K.
TpeGoBaHus K I)PrOHOMHYHOCTH H TEXHHYECKOH ICTETHKE

1. Uurepdeiicet 2K pomKkHBI  OBITh  HMHTYHTUBHO  TOHATHBIMM M

npuOImKEHHBIMU K POPMaM TPAAULIMOHHOTO KJIACCHOrO KypHaIa.

2. DX nmomxed obecrieunBaTh ONEPATUBHBIN OTKIMK (HE Oojiee 5 CEKyH[ Ha
OJHHOYHYIO OIICPALHIO) HA THUIIOBBIC 3aIPOCHI MOJIb30BATENIS B YCIOBHAX
Benenus 3avarusa B OY, B TOM yucne npu ogHoBpeMmeHHoW paborte ¢ DX
cormacHo pacrmucannioo CorpyaaukoB OVY. CnoxHsle oOnepaimud Mo
CHMHXPOHM3ALMWHN AaHHBIX, NOCTPOCHHIO OTUETOB, lepesoay OV Ha HOBbIH

yueOHBIN TO 4 T.A. MOTYT 3aHUMAaTh 0OJIee POAOIKHTEIBHOE BPEMSL.
TpeboBaHus K HAACKHOCTH H TEXHUYECKOMY 00C.TyKHBAHHIO

1. Pabouee Bpems DX onpenensgercs pexxumMoM He MeHee «20 4acoB B CYTKH, 7

axei B Henenmo» ¢ 06.00 no 02.00 cnexyroniero fHs 1o MECTHOMY BPEMEHM.

2. Cpennuit yposeHb noctynHocTh 22K goymmkeH Obith He Huxe 99% pabodero

Bpemenn K.

3. B cayuae pasmernenus OXK Ha nokajsHOM cepBepe perjiaMeHTHbIE paGoThl

MOTYT NpoBOAUTHECS B HO4YHOE BpeMms ¢ 02.00 mo 06.00 mo mecTHOMY

¥ 1% - 12 MHEHYT HPOCTOA B CYTKH.
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TpeboBanus K 3auuTe HHPOPMALIMHM OT HECAHKLIHOHUPOBAHHOI0 JOCTYNA

1. JlomxHBl ObITH MPELYCMOTPEHBI CPEACTBA aBTOPU3AIMK B Ay TeHTA(DUKAIHN
1oNIb30BaTeNe, ofecneuuBarOlIMe  pasrpaHWYCHHEe nOpaB  JOCTyMa

[Tose3oBareseii XK.

2. JlomxkHa ObITh oOecneuena 3alnuTa NePCOHANILHBIX JAaHHBIX B COOTBETCTBUH

¢ TpeboBaHMsAMHU 3aKOHOAATENBCTBA PD.

3. Undopmanusa 06 ofyuvaromuxcs JO/DKHA ObiTh JOCTYIIHA HCKIIIOUHTEIBHO

Corpynnukam OV, y4acTBYIOIIUM B Y4€OHOM ITpoOLECCE.

4. JlomkHO OBITh MIPEAYCMOTPEHO NPOTOKOJUPOBAHHE JEUCTBUH
[fonp3oBareneii no BHECEHHIO M W3MeHEHHIO uHbopmanumn B OX ¢

perucrpauueiil BpeMeHH W aBTOPCTBA.

TpeboBanus no coxpaHHOCTH UHGpOpPMALHU

1. 39X nomxeHn obecneuynBaTh BO3MOXKHOCTh apXMBHOIO XPaHEHHS NAHHBIX (B

TOM HYHUCJIC Ha BHCIIHHUX 3JICKTPOHHBIX H 6YM3)KHI>]X HOCHTCHSIX).

2. B 32X npomxHO OBITb NpPEeRyCMOTPEHa BO3MOXHOCTb PE3EPBHOIO
xonupoBanus MHQopmauun oteercrBednsiM  Corpyauukom OV  (no
pacnMCaHUI0 W/MIM  TOPUHYAMTENBHO), B TOM YMCJIE Ha BHEIIHWE

DJICKTPOHHBIC HOCHTCIINA.

3. DX jgomkeH of0ecneunTh JOCTOBEPHOCTH XpaHHUMOH  HMHQOpMaLuy,

IPEAy CMOTPEHHYIO NPAaBHIIAMH BEACHHUSA HIEKTPOHHOTO JOKYMEHTO000POTA.
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¢ BBICTABJICHME TEKYILMX M WTOTOBBIX OLICHOK YYaIllMMCA B TPHHATOM
st OY cucTeMe OLCHHBAHUS,

e yKa3zaHue (HaKTOB 3aMEHBI WIH COBMEIIECHHUS 3aHATHM [P OTCYTCTBHH
OCHOBHOTO TleJarora,

e BBOJ HE(POPMAIM3OBAHHLIX KOMMEHTAPHEB B OTHOLICHUHM Y4eOHOM
NEATETBHOCTH 00yUarOnMXCs;

e BHECEHHE PC3YJIbTATOB HCHBITAHMHA, NPOBOAMMBIX B OV (3K3aMeHOB,
MPOEKTOB, MPAKTUK ¥ T.I1.) IO OKOHYAHMH YYEOHBIX IIEPHOLOB HEPEH
(hopMHpOBaHHEM UTOTOBO OLECHKY,

¢ OTpPa)KEHHE UH(OPMALIMU O BHINTOTHCHUU YUSOHOM NPOrpaMMBL;

e (opMHpPOBaHHME CBOJOK IIO MTOTOBBIM OTMETKaM (OLIEHKAaM) Ha
y4eOHBIX KypCax, MPOMyCcKaMm;

e ananu3 ((HOPMUPOBAHUE AHAIUTHYECKUX OTYETOB) YCIEBAEMOCTH U
MOCEHIAEMOCTH O0YJAIOITUXCH;

e BHECCHHUE WCIpaB/ICHUI B NaHHBIE yuera (TEMBbI YPOKOB, OLICHKH,
JOMAaLIHUE 33JaHusd W T.I.) M . OCYUIECTBJICHHE KOHTPOJISA 33

UCHPABICHUAMH B COOTBETCTBHHU C JeHCTBYIOMMAM perjameHToM OV .

4. O nomxen obecneumBars Ilenarormueckum  pabornmkam OV,
UCHONHAIOIMM  (YHKIMH  KIACCHBIX  PYKOBOJMTENEH,  CHEHYIOHIHE
BO3MOXKHOCTH:

e aKTyanM3alus (KOPPEKTUPOBKA) CIMCKOB KJ1Aacca M Y4€OHBIX IPYIIIT,
e aKTyanu3anus (KOPPEKTUPOBKA) JAHHBIX 0OYUYAIOLUXCS KITacca;

e QAHAIM3 YCIIEBAEMOCTH OOYUAIOMIUXCS U MOCCIHAEMOCTH MMHU 3aHATHA.

5. 0K nomxen  obecmeumBate  Aamunucrpamm  OY  cienyroiime
BO3MOXHOCTH:
e (yHKUMOHANBHBIE BO3MOXHOCTH llemarormuecknx paGornukos OV

(n.2 un.3);
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e TPOCMOTP M PEAAKTHPOBaHUE Beeit urpopMaiuy K B COOTBETCTBHH
¢ ()yHKUMOHANLHBIMA O0A3aHHOCTAMU H YPOBHEM JIOCTYIIA,

e pacneuarka uHGOpMamumd u3 O B COOTBETCTBMH  C
a[IMHHUCTPATUBHBIME persiamentamu OV

o (QopMupoBaHHE CBOAHOH BEIOMOCTH WTOTOBBIX OTMETOK I10
cTaHaapTHoi hopMe Ha OyMaKHOM HOCHTEIE,

e ONEPAaTHBHBIN aHAM3 TEKYIWX M HTOrOBBIX PE3YJIbTATOB YYCOHOH
JeSTebHOCTH 00yyatomuxces u [enarormueckux paboruukos OV

o oxcriopT nadopMaimu u3 OXK B cTanmapTHEIE POpMATHI naHHbIx'’ s
aHANK3a 1/unH GOPMHUPOBAHMS OTUETHBIX POPM;

e BBOJ M AKTYAIH3ALMsA CIHCKOB OOY4YAIOLWXCA, KJIACCOB, YUeOHBIX
rpyrn, [Teparorndecknx padoraukos OY;

o OTPaKEHHE [BIIKCHMs 00y4arolmxcs (IEPeBoj U3 OQHOTO Kiacca B
JAPYTOH, BHIOBITHE),

 HACTPOMKA CTPYKTYpPHI yueGHOrO roja (nepruoaos obydenus);

e HACTpOIKa CUCTEM OLCHUBAHMS.

6. DK gomxen obecmeuyuBaTh TEXHMYECKMM CIEIHATACTAM CIEAYOIMHUC

BO3MOXXHOCTH:

HACTPOMKA CUCTEMHEBIX NAPaMETPOB 931( B TOM YHCJI¢ TIOJKIIOYCHHE

WJIH MMIIOPT BHELIHMX MacCHBOB AaHHBIX (crmcok Ilosns3oBareney,

TenarorniaecKux paboTHUKOB, 00YYAIOMMAXCS, IPEAMETOB U T.11.),

» Befenre (CO3JAHHME M DEJAKTHPOBAHME) YUYETHBIX — 3amucei
[Tone3oBarenci,

o penaxtuposanue npoduis Ionssosarenei;

e HacTpoiika npaB nocrtyna Ilons3osareneii;

10 Hampumep, TXT, ODF, CSV, HTML. XML u ap.
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opucaeiM [10 (TekcroBele ¥ TabMMUHBIE PEAAKTOPBI), OOMAfAOIIEMY

2
HAYAIBHEIMM HABBIKAMH aaMunHcTpUpoBanus UC'.

TpebGoBanusi K BHAaM olecrieuerust
TpeGoBauusi K IMHIBUCTHYECKOMY 06eCrie 4 eHUI0

1. DX nomxen PyHKIMOHHPOBATH HA PYCCKOM A3BIKE.

TpeGoBanusi K NPOrPaMMHOMY M TEXHH4ECKOMY oGecreueHun o

1.9 MoXeT ycramaBnmBaThCs Herocpenactsesno B OV, subo

HUCTIONB30BATHCA B BUIC BHCLIHETO I/IHTepHeT-ceanca.

2. 9% nomxen (QYHKUHOHHPOBATH B COOTBETCTBUH C TPEOOBaHMAMM K
magexsaoctd  cywecrsyrouteii  MKT-undpacrpykryper  OY ¢
NEUCTBYIOLIEH JTOKATBHON BBIYMCIIMTENBHON CETHIO WM B YCIIOBHAX

€€ OTCYTCTBHS.

3. Jloctyn, BHeceHuwe M pepaktuposaHue uHpopmammu B 3K MOXKeT
OCYLIECTBAATHCA C [OMOIIBI0 Kak crenpamusuposandoro 110
(TexHONOTUA «KJIUEHT—CEPBEPY ), TaK 71 TIPUMCHEHHUEM
obmenocrynsoro I10 (Murepner-Opaysep, >1eKTpOHHAs IOYTa M

T.I.).

4. Uconb3oBanne XK ¢ BeG-unTepdeiicoM AOMKHO OBITH BO3MOXHO C
MTOMOMIBIO OOIIEeTOCTYIHBIX HuTepHET - Opay3epos,
mopaepxuBaronux cranaaprst W3C (nampumep, Internet Explorer,

Mozilla Firefox, Opera, Google Chrome, Safart).

2 Jins  anvumuctpuposanua XK, pasmcmenroro B OV,  JIOTOJHATEILHOE TpeOOBAHNC — HABBIKH
A AMHHUCTpHpOBaHms CymecTsytomeit B OY MKT-undpactpykryphL.
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HcrouHuxu pa3zpadboTku

18 .Pacnopsxenue Ilpasurenncra Poccuiickoit Menepanun ot 27 despans

2010 r. Ne 246-p

19.Pacnopsxenune [IpaButenscrsa Poccuiickoit @eneparmu or 20 despans

2010 romza Ne 185-p

20.@enepanbubiii 3akoH oT 26 mrons 2006 r. Ne 135-®3 «O sawmwmre

KOHKYPCHU NN

21.®enpepanpupnii 3akoH o1 27 mronsa 2010 r. Ne 210-@3 «O6 opranu3anmu

TIPeIOCTABJICHHS TOCY AAPCTBEHHBIX M My HULMNAIBHBIX YCITYT»
22 .Oenepanbubiii 3akon o1 10 wroma 1992 r. Ne 3266-1 «O6 obpasosannm»

23.Menepansubiii 3akod ot 27 wonsa 2006 r. Ne 149-03 «O6 undopmauuy,

MHGOPMAIIMOHHBIX TEXHOJIOTHAX H O 3aluTe nHbopManmum»

24 . Mepepanehbiit 3akoH ot 27 mond 2006 r. Ne 152-03 «O nepcoHanbHbIX

JIAHHBIX)»

25.®epepansuniii 3akoH 0T 6 ampensa 2011 r. Ne 63-03 «O0 snekTpoHHOH

TTOITHICH»

26.ITpukas MunoGpuaykn Poccuu or 17 pmexabpa 2010 r. Ne 1897
«O06 yrBepxaeHny peaeparbHOro rocy JapCTBEHHOIO CTaHIapTa OCHOBHOIO

o01iero 06pa3oBaHug»

27. llpukas MunoOpuaykn Poccum or 6 oktabps 2009 r. Ne 373
«O6 yTBEpXXIEHMH M BBEJCHHH B jelictBue  QenepaabHOro
roCyJapcTBEHHOro 06pa3oBaTesIbHOTO CTaHAApTa HAYaIbHOTO OOWEro

oOpazoBanus»
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28.Tlpuxaz Muno6puayku Poccuu ot 22 asrycra 2008 r. Ne 243 Muno6prayku
Poccum Ne 243, Bxmouaommii «AZIMVHUCTDATUBHBIA  pErjamMeHT

Pocobpuanzopa»

29. IImcemo Muno6pasoBanus Poccun ot 20.nexabps 2000 r. Ne 03-51/64,
BRIOYaomee «Meroaudeckue pekomeHaany no pabote ¢ JOKYMEHTaMH B

0011e06pa3oBaTENbHBIX YUPEKICHUIX)

30. Ilpukas Poccrara or 27 woms 2009 r. Ne 150 «O6 yTBEPXKIACHHU
CTaTUCTHYCCKOTO WHCTPYMEHTApus MWid opraHu3ammu PocoGpazoBanuem
CTaTHCTHYECKOr0 HAOMIOAEHUA 3a AeSTeIbHOCTBIO 00pa3oBaresIbHBIX

YUPEKIACHUN»

31. Ilpuxas Munnpoc CCCP or 27 nekabps 1974 r. Ne 167 «O BeneHun

IIKOJIbHON JOKYMEHTAIUH»

32. Ilpuxa3 Munzapascoupassutus Poccunr or 26 asrycra 2010 r. Ne 761u
«O6  yrBepxnenun  EnuHOro  xeamudukaumoHHOro CHpaBOYHHKA
AOJKHOCTEH DYKOBOAMTENEH, CNENHATHCTOB M CIYXKAlHX», pasne
«KBanmuukauyvoHHBIE  XapaKTEPUCTHKH  JOJDKHOCTEH PabOTHHKOB

00pa3oBaHuD»

33.TOCT P UCO 15489-1-2007. Cucrema craHiapToB mno MHd)oﬁMaan,
OHOIMOTCYHOMY M M37aTeNbCKOMy Jemy. YIpasieHue JOKYMEHTaMH.

Ob6imme tpe6oBanus (3xsuBancHT 1SO 15489-1-2001)

34. TOCT 34.602-89. TexHUYeckoe 3aJaHue Ha CO3/ZIaHHE

aBTOMATU3UPOBAHHON CHCTEMBI

35.TOCT 34.201-89. Buapl, KOMIDIEKTHOCTE M 0603HAYEHHE JOKYMEHTOB TIPH

CO3aHUH aBTOMATH3NPOBAHHBIX CUCTEM
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TpeGoBaHust K METOANUYECKOMY 06eCTieYeHH 10

o Paspaborumkamu OXK JO/MKHBI OBITh TIPENOCTAaBIEHHI HEOOXOAMMBIC
CIOpaBOYHBIE W METOJMYECKHE MaTepuajibl, a TaKke Mnporpamma
KpPaTKOCPOUHOrO TOBBIIICHUA KBAJIMGUKAMH I0Ib30BaTeNne (ne Oomee 18

4acoB).

L4 Cl’IpaBO‘IHI)Ie U METOAUYECCKHE MaTCpHaIbl HOJDKHBLI BKIHOYATh B cehs

CIEAYIONINE NOKYMEHTHI:
e PykoBoacTBo agmMuHMCTpaTopa JXK;
e PykoBOJICTBa /U1 Pa3HBIX KaTeropuil monas3osareneit XK,

o IIporpamma oOyuerHus (HOBBIIEHUA kBamudukammy) COTpyAHHKOB

ov:

e Jlpyrue HeoGXOOUMBIE CIIPABOYHBIE H METOAMYECKIC MaTepuansl (10

coryacoBanmio ¢ OY).

e PaspaGoruukamu 00K momkna ObITh obecnedeHa TEXHMYECKas MOUICPKKA

noJib3oBareneii B pabouee Bpems OXK.

TpeGoBanus K 10KyMEHTHPOBAHHIO
KOMIUIEKT 3KCIUTYaTallMOHHON JOKYMEHTAIMA JOJKEH COOTBETCTBOBATH
tpebosaruam [OCT 34.201-89 4 BKIOUATh MCUYEPIIBIBAIOIHE PEKOMEHIALMH

O OpraHu3anyu paboTsl, 00ECIEYNBAIOLIKE:

e ucnonHenne TpeboBaHMI 3aKOHOMATENIHCTBA MO JOCTYIHOCTH M
HA/IEXHOCTH UADOPMALIAH, O IEPCOHANIBHBIX JAHHBIX,
® HANEXKHYIO OKCIUTyaTalldi0 B CIy4ae pa3jiM4yHbIX =~ HEUITaTHBIX

CUTyauui.
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e OCYLIECTBIICHHE DE3€PBHOIO KONMPOBAHMS ¥  BOCCTaHOBJICHHUA
panueix 2K

o (yHKIMM UMIOPTA M dKcHopTa AaHHBX Mexay DK u preuneit HC,
menoss3yemoii B OV,

e 10 pemenuro AnmuaucTpanuu OY HHbie QyHKUMH, OTHECCHHBIC B

JAHHOM Pa3/ieiie K APYTAM KaTeropHsaM HOJIb30BATENCH.

TpCﬁOBaHI/Iﬂ K YMCJICHHOCTH B KBa.ﬂl’l(l)lflKalIl/IH nepcoHaJa

1. DK momxeH obecrieduBath paboTy CAEXYIOUMX KaTErOpHii MOIb30OBATENCH:
e ApmunucTpanus OV,
e [leparoruueckue padotauku OV,
o TexHMuUECKME CIIEIHATHCTH (AAMAHUCTPATOPBI CHCTEMBI HA YPOBHE
ov);

¢ Jlpyrue kaTeropuu nojb30BaTEIICH Ha yCMOTPEHNE ov'.
2. YucnersocTs nois3osaresieit XK onpenensercs norpebaoctamu OY.

3. UucnenHocTs nepcoHana, obecreumBaroniero pabory XK, omnpexpensercs
TEXHWYECKHMHU XapaKTEPUCTUKAMM M MHCTPYKLHMEH mo skcmmtyataumn MC,

peanusyioneit gynxuun 3K, a Takxe norpebHoctamu OV

4. Tlonydenue, BBOA ¥ peaakruposanue uHpopmanuu B 3)K J0mKHBE ObITH
noctynusl s [Homp3oBatened ¢ HaBbikamK paboTel B ceTH MHTEpHET U €

oucHbiM [1O (TeKCTOBBIE M TaOIUYHBIE PEJAKTOPBHI).

5. AamunuctpupoBanue D)X (B TomM ymcie, B 4acTH 0a3oBbIX (YHKLWHA
OpraHu3aliil ydera y4eOHOro mpouecca) HO/DKHO OBITB HOCTYIHBIM

orBercrBenHOoMy Cotpymunky OV ¢ naBbeikaMu paboTsl B ceTd HHTEpHET, €

1 B 1oM unche, oTAeIbHEE Kareropus CoTpyarukos OY B COOTBETCTBHM C MX JODKHOCTHOH CIEIM(H KON,

npeacrasate; OYO, npeJCcTaBUTENH POIHTENLCKOH OOIECTBCHHOCTH, OPTaHOB CAMOY IPABJICHHUS U JP.
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Tpe6oBanus 110 HHGOPMALMOHHOMY 00MEHY

1. DX momxeH obecrieunBarh GyHKIHH HHOOPMALHOHHOTO B3aUMOICHCTBHUSA C

paemanME UC B cranmapTHeiX gopmarax obmMeHa JQHHBIMHE .

2. 9K nomxeH obecreunBaTh (QYHKIMH WHQOPMHUPOBAHMS O XOHE H
pesyaprarax ydebnoro mpomecca (DJ) muabo B3ammoneicteue ¢ MC,

peammsyroureit pynkun O /1.

Tpebosanns K GyHKIUAM (3aga4am)

2. DK nmomxen obecneuMBaTh  BO3MOXHOCTB  BBOJA, XpaHEHUA U
MCT0JIb30BAHUA:
e CTPYKTYpHI yueGHOrO rosia (YeTBEPTH, TPUMECTPHI M T.IL.);
e CIIMCKOB H3Y4YaeMBIX MPEAMETOB;
e CIHCKOB 00yuaromuxcs,
e cruckoB Ilemarornueckux paboraukos OV
e CIHCKOB KJIACCOB;
e CIIMCKOB YYEOHBIX IPYIII;
e TEKYIUEH yCHEeBacMOCTH;

e POMEXYTOYHOW M NTOTOBOH aTTECTALMH O0yUaOIMXCA.

3. 3% nomxen obecreunBath [lenaroruueckum padotHukam OV cnemyroume
BO3MOXHOCTH:
e ydYeT NPOBEICHHBIX YPOKOB (3aHATUH) C BO3MOXHOCTAMHU 33aHECCHHS
Jarbl ypoka, TEMbi YPOKa, OIMCaHMA HUPOWJAECHHOTO MaTepuana,
BBIJIAHHOIO YUALIHMCS IOMAIIHErO 3aAaHUS;
o perucrpaums (akTa NPUCYTCTBHA/OTCYTCTBUA  ydallerocs Ha

3aBATHIX,

9 - .

B ciyuae ucnonwsoBaHus 9K B BUIe BHEIMHETO VIHTEPHET-CEPBUCA PEITIAMEHT IOy CHHA H BOCCTAHOBIICHHA
#H(OPMANH, 4 TAKIKE OTBETCTBCHHOCTD 33 HECOOTIOAEHHE FTHX PETTAMCHTOB T0/DKHBI OBITh OTPAKCHBI B
noroeope ¢ OY.
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BpemeHn. bonee npoposxutensHbie periaMmeHtHoie paboThl (He Oosee
1 cyTOK) MOTYT NpPOBOAUTLCA B KAHWUKYJAPHOS BPEMS C YBCIOMIICHHEM
nosb3oBareneil 3a 1 mememo o Hadana pabor. B ciiywae BHEIIHEro
Hureprer-cepsuca (o0sayHOro cepBuca), perjaMecHTHble paboTsl He
JOJDKHBI BJIMST, Ha pabory XK, mmsa dero cienyer IpPUMEHATH

COBPCMEHHLIC TCXHOJIOIHH.

. Aapwiiabie pexumbl paborel DX (6onmee 1 waca npoctos), BKmOuas
HEJAOCTYITHOCTh CEpBHCA I10 CMEXHBIM NpWdMHaMm (Hampumep, cOou B
pabote cetn IHTEpHET), B TeueHHUE YucOHBIX MEPHOMOB HE JOJDKHBI ObITb

yaire 1 pasa B mecHu.

[Tpu opranmsaumm paborsl 00pazoBaTtenbHOro yupexacHus ¢ 9XK aomxna
OTCYTCTBOBAaTh TPAaHCIPaHM4HAs TepeAaya JAaHBblX, JaHHbie XK
00pa30BATENBHOTO YUPSKACHHS HE JIOJDKHBI Pa3MEINaThCd Ha CepBepax

BHEIIHHUX OPraHu3aiyii, pa3MeIleHHbIX 3a ipeaenamu PO.

. B cnyuae HecoorBercTBus BbiOpaHHOH peammzanmud OXX  TpeboBaHUsIM
HacTosAlEero AokymeHTa (m.m. 1-5), Anvmuanctpaius OV momkHa BeIOpaTh

Ipyryro peanun3zamuio 3K,
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Tpeooanus k K

TpeboBanust K cTpyKType 3K

1. ®ynximonansHocTs DK Moxer GbiTh peanu3osana B Buje eaunoi UC wm

4
B BUJIe Ha0Opa OTACNbHBIX (PYHKIMOHAIBHBIX MOIYJICH .

TpebGoBanus k GYHKIHOHMPOBAHUIO

1. OyukimonansHocth XK mo/kHA 00ECNEUnTh  BO3MOXKHOCTH  MOJIHOH

3aMEHBl TpaauHOHHBIX xcypHanoss Ha 6YMa7KHOM HOCHUTEJIC B 4aCTH yucTa

BBITOTHEHHUS y4eOHO#M rporpaMmsl (6e3 aHKETHBIX, MEAHIIMHCKAX ¥ APYIHX

JOTIOJIHUTEJIBHBIX JAHHBIX, YYE€T KOTOPBIX MOXET BECTUCH [PYIr'dMH

CPE/ICTBAMH, B TOM YHCIIEC HICKTPOHHBIMH).

2. O pomxen obecrneumBarpk morpebHocTH OY B HacTH ydera peajiv3aliu

yueOHOM MPOrpaMMbl, B TOM YHCIIE:

B BEJICHWH HEOOXOAUMBIX CTPYKTYP Y4eOHOTO roga’;

B OTP@KEHHMH CHCTEM OLICHMBAHUS, UCTIONB3yeMbiX B OV

B npeoOpa3soBaHUM Pe3YyIbTaTOB U3 OJHOM CHCTEMbI OLICHHBAHUA B
apyryio’;

B JICJICHVH KJ1IACCOB HA TPYTIIbI O PA3JIM4YHBIM NIPEIMETaM;

B (OPMHPOBAHWH YYeOHBIX I'PYNI NPH OPOPMILHOM O0yUYCHHH, Ha
SJEKTHBHBIX Kypcax, (akyjibraTuBax, Kpy»KKax, NpH padoTe Han
IPOCKTaM¥ H T.11.;

B coBMecTuMocTH ¢ apyrumu UC, ncmosnp3yembimu B OV.

3. OyBKUMOHMPOBaHHE ¥ HCHOAb3oBanne OXK HOMKHO OCYMIECTBIATHCA B

COOTBCTCTBUH C lICﬁCTBYIOIHI/IM 3aKOHOJATCIABCTBOM P(I), B TOM 4HCJIE C

3akoHOM OT 27.07.2006 152-03 «O nepcoHanbHbIX JaHHBIX).

“ o pemenuio QY.

% KJaCCHBIC 7y PHABI, %Yy PHAIbI (PAKy TbTATHBHBIX 3AHATHH H JD.

® Hampumep, 4eTBEPTCH, TPHMECTPOB, NOJTYTOIMH, MOAYIEH U T.11.

" Hanpumep, ipu nepesoae 100-6anbHoi OUEHKH B TPAMHIMOHHYIO 5-TH OATLHYIO.
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Onucanye THNOBBIX 33124 yuera yCrneBacMoCTH M nnoCeiacMocCTu

00y4JaroImuXxcst B 00pa3oBaTeNbHbIX yUPEXKACHHUAX

Yder peanuszanuy y4eOHBIX NPOrpPaMM BEAETCA pAcNpeiesiCHHBIM 00pa3oMm
Bcemn Ilenarormueckumn patoraukamu OY. B Hawane roma KiaccHbIe
PYKOBOJMTENN JOJDKHBl BHECTH HA BCE NMPEAMETHBIC CTPAHULBI KyPHAla CIMCKH

yueOHBIX TPy CBOEro Kiacca.

Pacnpesiesienue NpeAMETHBIX CTPAHMLL MO SKYpHATY M 3akperuiene ux 3a
[TenarornueckumMu padotHukamu OY 0OCyIIECTBAAETCS Ha OCHOBAHMM y4eOHOro

IJIaHA ¥ pacnpeaenenns Harpy3ku Mexay Henarormueckumu paGotauxamu OY.

ITegaroru OCYHIECTBJIAIOT 3aIIOJHEHHME KIIACCHBIX JKYPHAIOB B YACTH
uH(oOpManMh O Jarax NPOBEICHUS 3aHATHN (B COOTBETCTBUM C PACNHCAHUEM
3aHATHI), O TEMaxX YPOKOB, JAOMALIHUX 33JaHUAX, OLIEHKAX OOydalomxcs 1 o0

OTCYTCTBUM OOyHaArOLIMXCA HA YPOKax.

B xonue oryetHeIX nepuonoB [lemarormueckume padoruuxku OV mnoaBoaat
HTOorH ydeOHOro nponecca. KaxaoMmy yueHHKy HOMKHBI OBITH BBLICTABJICHBI
WUTOTOBbIE OUEHKH (MM OTMETKH), JO/DKHA OBITh NPOBEACHA CTaTHCTHYECKAs
OllEHKAa IPOBEJACHHBIX 3aHATHI HA COOTBETCTBHE YUYeOHOMY IUIaHy, MO THIaM
3aHATUH, 110 IMOJYYSHHBIM pe3ysibTataM. B ciyuae 00ne3HH ydeHHKa MOXKET ObITh
HA3HAYCHA OTCPOYKA BBICTABJCHHUS €MY WTOTOBOM OuEHKH. HTOroseie OlLEHKH
AyOnupyroTcsi B CBOJAHYIO BEAOMOCTb B KOHIE KJIAcCHOro sxypsaina. CponHas
BEJOMOCTH JOJKHA ObiTh MepeaHa B apXuB depes 5 et XxpaneHus xypHaia B OV,
[To uroram roxa COCTAaBJIACTCS CBOJHAsA CTAaTHCTHUECKas Tabnuua yCHeHOCTH
yueOHoro mnpouecca. KOHTpojab 3a BeJeHMEM ydera y4YeOHO-MeIaroruyecKom
JOKYMEHTALUMH H XPAHEHUE KypHaNoB ocyiuectsiaseT Aamunuctpauus OV. Iipu
HAIHIMH KaapoBLIX pecypcos pabora pacipenensercs MeXAy HECKOJIbKUMU
coTpyanukamMu  yuebHoit wactu. KoOHTponb  nogpa3yMeBaeT  HECKOJBKO

HANPABJICHUM!
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Hcnon b3yemble COKpAuieHuA

TepmuH OHpe,ueJleHne H
UKT | VIH(OPMAIHOHHO-KOMMYHHKAIMOHHEIE TEXHONOTHH |
UC HupopMarMoHHas cucTeMa |
11O [TporpamMmMHOe o6ecrieueHRE
- OY OGmeBaTenﬁﬁoe yqpemeﬂne
0270 | Oprau ymnpasieHus 00pa3oBaHus
XK SJIeKrprHmﬁ KypHaN
C DEKTPOHHBIA JHEBHUK

Hcnonv3yemsie mepmuHsl

Tepmun Onpenenenune
- ONeKTPOHHBIH T1O iy 2NEXTPOHHBIE CEPBUCHI, 00ECTICYNBAIOUIME YUET |
| KypHA ' BoIIONHEHHst yueGHOW TpOrpaMMbl, B TOM UHCIE -
YCIIEBAEMOCTH H ITOCEIAEMOCTH 00y 9ar0omMXCst
ONEeKTPOHHbIN MO wnm 31eKTPOHHBIC CEPBUCHI, O0ECNEUMBAIOIINE B
JIHEBHUK SJIEKTPOHHOM BHAE WHPOPMUPOBAHHME OOYUYaOLIMXCH H
UX poaMTeNieH (3aKOHHBIX HPENCTaBUTENCH) O XOae H
pe3ynpTarax yueOHOIo npouecca
- AAMHHUCTpALHA ' IIpencraputenu  aamunuctpammn  OY:  aupexTop, |
10)7 | 3aMECTUTEIIH JUPEKTOpa
Corpymauk OY Dusnyeckoe JULO, CBA3aHHOE TPYHOBBIMH
otHoIeHusMu ¢ OY
ITemaroruueckue Yuurena-npeIMETHUKH, TMENATOrd  JOMOJIHMTEIBHOIO
padoraHuku OY o0pasoBanus, KJIACCHBIE PYKOBOAMTENH U J1P.
+ Texanueckui Cotpymauk OY, 0CyIECTBIAIOWUN aAMHHICTPUPOBAHUE |
| cnenmanucr OY 2K

- TTone3osarenu 3K

' Ioms3osarenu DJ]

. Corpyanukn OV, yd4acTBYIOIIHME B OpraHH3alUH U

OCYIIECTBICHHH Y4eOHO-BOCIIMTATENBHOTO TIPOLECcca

OGyuarouecs, 754 ponurenu (3aKOHHBIE |

IPENCTABUTETH )
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O061mue cBeaeHus

Ha3nauenue 0okymenma
Hacrosmuii JOKYMEHT YCTaHaB/IMBaCT MHHHMAJIbHBIC TpeboBanus K

uadopmanuonsbiM  cucremam  (MC), kOTOpBi€ MOTYT HCHONB30BaThCH B
oGpasoBarensupix yupexiaenusx (OY) Poccuiickoit ®esiepanuu (P®), B yactu
BLIMOJHEHUS 3a1ad ydera yCIEBAeMOCTH H IIOCEHMIAEMOCTH 00yYaroLluXCs.
Vkazaunbie TpebosaHms He orpamuuBaior OY B HCHOJIB30BaHHM HC,

0012210 MKUX PACUTHPEHHBIMA (PYHKIIHOHATIbHBIMH BO3MOXHOCTAMU.

WudopmupoBanne  ofydaromuxcst M HX poauteneii  (3aKOHHBIX
IpeACTAaBUTENEH) O Xoje ydeOHOro mpouecca ¥ WHIMBHMAYAIBHBIX pe3yibrarax
OCYLIECTBJIAETCS HAa OCHOBE HMH(OPMAIMM SIEKTPOHHOIO KypHala (OX) B
cooTBeTcTBHM ¢ TpeboBanusamu 3akoHa «OO6 00pa3oBaHMH», PErIAMEHTAMH
Tocyuapcreensoit  yenyrn  «llpenocrasnenne uadopMandl 0 TEKylIeH
YCIIEBAEMOCTH YYAILErocs, BEACHUE OJICKTPOHHOTO JHEBHMKA W 3JICKTPOHHOTO
xypHanma ycnesaemoct» (D) ¥ ApPYrHME HOPMATHBHBIMM JOKYMEHTAMH.
EauHCTBEHHBIM HeoOXomMbpimM TpeGoBanneM k DK mia obecnedeHns yCiyru G|
sBysieTcss THQOPMAMOHHBIA 0OMEH ¢ COOTBETCTBYIOIIMM CEPBHCOM IJTA IIEPEAATH

HEOOXOMMBIX JAHHbIX.

HacTosmmii JOKYMEHT NpejHasHayeH id paspaborumkos K B dacTH
obecreueHns He06GX0AMMON (YHKIMOHATBHOCTH U it AjMuHuCTparopos OY B
yacTH BhIGOpa KOHKpeTHOM VIC B 3aBHCHMOCTH OT MOTPEOHOCTEH B OpraHM3alny

ydyeTa 4 UMCHOHIHUXCA TCXHHYCCKHUX YCJIOBl/If;I.

an/IBeﬂeHHI;Ie B HACTOALIEM noxyMéHTe enquHble Tpebosanus k OX
dopmupyroT  ycnoBus JnA  peanusamun  DeaepanbHbIX  TOCYAAapCTBEHHBIX
06pa30BaTeIbHBIX CTAHJIAPTOB HOBOTO MOKONEHHS (HAYaIBbHOIO M OCHOBHOIO
obiero o0pazoBadusa) NO CO3JAHHIO nHGOPMALHOHHO-00pPa30BATENLHON CPE/Ibl

OV B yactu:
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CUCTEMBI BEJIEHUS XX YPHAJIOB YCITEBAEMOCTHU OB YUAIOIIUXCS
B SJIEKTPOHHOM BUJIE
B OBPA3OBATEJIBHBIX YUPEXJAEHUSIX
POCCHUYICKOU ®EJIEPAITUH

[udp «3nexTpoHHBIH XypHAI»

Yacts 2. EAVUHBIE TPEBOBAHUA

Mocksa 2012
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apxuB Cpasy Mo 3aBEpIICHHM BEACHUA y4era B COOTBETCTBYIOMIEM KIACCHOM

AKypHase.

3.3. Tlpn BeneHun yyera B 3J€KTPOHHOM BHAC HeoOX0AMMOCTh BHIBOJA
JaHHBIX HA Te4aTh UL MCIOIb30BAHKS B KauecTBE JOKYMEHTa OINpeaessicTcs
COOTBETCTBUEM MCIONIB3yEMOH uH(OPMALIOHHOW CHCTEMBI OCT P UCO 15489-
1-2007 «CucremMa CTaHAApTOB MO uidopmaiyu, OnbIMOTEUHOMY  H

H3IaTEBCKOMY [eily. YNPaBlieHne JOKyMEHTaMHU. O6mue TpeOoBaHUD) .
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IIpuioxenue 4.

IIpuMepHbiii persiamenT Beaenust K
1. O61mme momoxeHus

1.1. Hacrosumii 1OKyMeHT onpenensieT yCaoBHS M mpaBuia BeaeHus K,
KOoHTpoOJis 3a BeacHueM XK, npouenypsl oOecreueHus J0CTOBEPHOCTH BBOIMMBIX
B OXK paHHbIX, HAJEKHOCTH HMX XPaAHEHWS W KOHTPONs 3a coorercrBueM XK
TpebOBaHMAM K ACKYMEHTOOOOpOTY, BKIIOUAA CO3[AHHE PE3EPBHLIX KOIMIA,

TBEPJABIX KOMWH (Ha OyMaKHOM HOCHTEITS) U IIp.

1.2. B coorsercTBuM ¢ AEHCTBYIOIUMM 3akoHozareascTBoM OY Bropase

CaMOCTOSITENIFHO BEIOUPATh (POPMBI YUETa BbINOJIHEHHS YU€OHOH MPOTPaMMBbL.

1.3. OTBETCTBEHHOCTb 32 COOTBETCTBUE PE3YJbTATOB ydeTa ACHCTBYIOLIUM
HOpMaMm M, B 4aCTHOCTH, HACTOSILEMY PErJTaMEHTY M JOKAJbHBIM aKTaM, HECET

pykoBoauteis OV,

1.4. OTBETCTBEHHOCTH 32 COOTBETCTBME JAHHBIX yueTa (hakTaM pean3aiiu

yueOHOTO TIpouecca JIeKAT Ha pykoBoautese OV,

1.5. Ilpu Benenmu yuera HeoOxoamMmMo ofecrmeunTth CcoOMIOACHHE

3aKOHO/IATENIbCTBA O MEPCOHAIIbHBIX JAHHBIX .
2. O0ue npaBiia BEACHU yueTa

2.1. Baecenne uHpOpMAnMKA O 3aHATAH W 00 OTCYTCTBYIOHIMX JIOJIXKHBI
NpOKN3BOANTHCA 110 (PAKTy B IEHb NpoBeAcHUs. ECu 3aHsATHE MPOBOAMIIOCH BMECTO
OCHOBHOI'O mnpernojasaresis, (akt 3aMeHbl JO/DKEH OTPaXaTbCSd B MOMEHT

BHECCHHUSA YYECTHOMN 3a0MCH.

4

2.2. BHecenue B XypHal MH(pOPMAUMH O JOMAIIHEM 3aJaHMH JOJDKHO

OPOU3BOAUTLECA B J[OCHDL MHNPOBCACHHUA 3aHATHA. 3a}1aHI/1e AOJDKHO BHOCHTBCA B
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Ipunoxenue 3.
[IpumepHbiil HepedeHb JIOKAJIbHBIX HOPMATHBHBIX AKTOB, B KOTOPbLIE MOKET

noTpebtoBaTHLCHA BHECEHHE H3MEHEHUH /1151 HCTI0JIb30BaHus DK

JloxanvHble akmel, pezlamenmupyouiue AOMUHUCMPAMUSHYIO U (PUHAHCOBO-
XO03AHUCMBEHHYIO 0eAMENbHOCHY

- VYcras OV,
- Horosop OV ¢ poautensimu,

- JIOmXHOCTHBIE MHCTPYKIIHKA pabOTHHRKOB, B TOM YHCIE aAMHUHHCTPATABHOTO

MEePCOHAIA, PETIOAABATEIIEH, KITACCHBIX PYKOBOJUTEIICH,

- llonoxenue 006 ycTaHOBJIEHWM HAN0ABOK M AOIIAT K JAOJHKHOCTHBIM

OKJIajiaM COTPYJHHKOB® (IIONOMKEHHE O CTHMYIMPYIOmeM (GOHIAE OIIaThl

TPyZa);
- TlonoxeHwe 0 BHYTPHUIITKOTBHOM KOHTPOJIE,
- Tonoxenue 06 yuebHOM KabMHETE,;

- Hactpykumm no Oe3omacHOCTH M npaBmia paboThl HA TPABMOOMACHBIX

ydacTkax, paboumx MecTax, B yueOHbIXx kabuHeTax;

- [lonoxenue 06 arTecTaluy NEAArOrMUECKUX KaAPOB.

JlokanvHble akmol, peciamenmupyrouiie npaed yuacmiuKkoe 00pa3oeamenbHo2o
npoyecca

- IIpaeuna mpuema B OV,

- [lpaBuma moBeaeHus 00yUaOIMXCS;

3 B OTHOIICHUE JIH1, BRITOMHMONMX JOTOTHUTEABHYIO HATPY3KY No obccncucHnio (yHxuuoruposanus DK, ecim
JAHHAA JSATEIbHOCTD HE MPEAYCMOTPEHY X OCHOBHBIMH 00A3aHHOCTAMU.
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IIpunoxenue 2.
Ipumep npuxasa pyxosogureiss OY o0 BHeApeHHH B AeITEJIbHOCTD

oOpa3zoBaTeIbHOre yupexaenus 3K
I1puka3z Ne

mo OV Ne ] ot 20 .

O BHeApeHHH B YIIPAaBNEHUE AEATENbHOCTHIO OV 37IeKTPOHHOrO KypHaja

C nenbio COBEPIICHCTBOBAHUA HHPOPMAIIHOHHOrO 00€CIeUeHHs TPOLECCOB
ynpasyieaus OV, TaHUpOBaHUS W OpraHu3almMu yuyeOHOro mporecca Ha OCHOBE
BHEIPCHUA WHGOPMALUMOHHBIX TEXHOJOrMH B cooTBeTcTBHM C [lpHKazom
Munzapasconpazsutus Poccun ot 26.08.2010 Ne 7611 w cratbeit 74 rnaBw 12
paszena Il TK PO «M3meHeHue onpeaeneHabx CTOPOHAMH YCIIOBHHA TPYAOBOTO
JIOTOBOpa IO IPUYMHAM, CBSA3aHHBIM C HM3MEHCHHMEM OPraHMU3alHOHHBIX WK

TEXHOJIOTHYECKHUX YCIIOBUH TPy aa»

ITPUKA3BIBAIO:
1. YTBepauts:
«ITnan pabor no Baeapenuto IX» (Ilpumoxkenne Ne );
«Pernament Beenus DX ([Ipmwioxenue Ne ),
«PernamenT okazanus rocyaapctserHoi yenyra 3/» (Ilpunoxenune Ne );
«MHCTPYKLIHIO IO BEACHUIO yUeTa yYeOHOM NEATENIBHOCTH C MOMOLIBIO
OXK» (Ipunoxenne No ),
«PernamenT okazanus nomou npu padore B 92K» (Ipunoxenne No_ ).
2. Ilposectu BHeapenue K B coorBercTBuu ¢ [padmkom pabor mno
sHeapennto DK (IIpunoxenue Ne ).
3. HUcnonszoBare DX s ¢ukcanmy BCEX BHJIAOB YPOUHOW W BHEYPOUHOM

AESATENBHOCTH, B TOM YHCJIE YPOKOB, (DaKyJbTaTUBOB, KPYXXKOB, 3aHSATHH

TPy1ibi IPOIIIEHHOIO JHS.
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11. Ilpuxkaz MwunoOpHayku Poccum ot 22 asrycra 2008 r. Ne 243,

BKJIIOHAIOLHH « A IMUHHCTPATUBHBIHA pernamenT PocobpHaazopa»

12. ITucbmo Muno6paszoBanus Poccuu ot 20 aexadps 2000 r. Ne 03-51/64,
BKITIOYaroniee «MeToiM4ecKne peKOMEHANKNH 110 padoTe ¢ JOKYMEHTAMH B

00111€00pa30BaATENbHbIX YUPECIKIASHUIXY

13. [Ipukaz Poccrara or 27 wmona 2009 r. Ne 150 «O06 yrBepx)acHun
CTATUCTHUECKOTO HMHCTPYMEHTApUA A OpraHu3auuu PocoOpazoBaHHEM
CTaTHCTHUECKOr0 HAOMOAEHMS 3a JAEATeNIbHOCTRIO 00pa3oBaTe/bHBIX

YUPEKIACHUN»

14. TIlpukaz Munnpoc CCCP or 27 mekabps 1974 r. Ne 167 «O BeneHuu

IIKOJBHOU NOKYMEHTAILIUN»

15. Ilpuka3z Mwunzapascoupassutust Poccun or 26 aBrycra 2010 r. Ne 761n
«O6  yreepxknaeHun  Epusoro  kBaMQUKAIMOHHOrO  CIIPaBOYHUKA
JOMKHOCTEH PYKOBOJAWTENEH, CHEIUAJIUCTOB M CHAyXalUx», paszien
«KBaymduxanmonsple  XapakTepUCTHKM  JO/DKHOCTEH  pabOTHWUKOB

00pazoBaHus»

16 TOCT P UCO 15489-1-2007. CucremMa cranmapToR 10 wWHhopManum,
OMOMMOTEUHOMY W H3JATENbCKOMY JieNly. YHPaBJICHUE JOKYMECHTAMH.

Oo6mme TpeboBanus (3xBuBajieHt [SO 15489-1-2001)

17.TOCT 34.602-89. Texnuueckoe 3aaHue Ha co3aaHue

aBTOMaTPI3I/IpOBaHHOI7I CHUCTCMBbI
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PernameHT [OAPa3yMEBAeT oONKMcaHue rpaduka W YCJHOBHMHM OKazaHMs
AOMOIIY, BKJDOYASA pacripe/ie/icHue 00A3aHHOCTEN B HEOOXOAUMYIO I OKa3aHUs

MOMOILK HHPOPMALHIO.

3. Venosus mig BHeaperus DX B noiHOM o0beMe:
e ONTHUMAIbHBIE YCIOBUS — HAMuMe Joctyna K DK B KOKIOM Kiacce;
e KenaTelbHBIE YCIOBHS — Hanuuue Mobunproro gocryna k 9y

kaxaoro [legarorndeckoro padorauka OVY.
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e pacnpeaenstorcs ¢pyHknpm cryx0 OV, BKroYeHHbIX B PeriaMesTsl
AEeATENbHOCTH, IO padoTHUKaM, rpynnaM padoTankos OV,
HOJIpa3Ae/ICHUAM U BHELTHUM CTPYKTypam;

® ONpEeAeIAeTCA OTBETCTBEHHOCTD 3a HMEIOIHECH U lmaHﬁpyeMme K
nonyyenuto cpeacrsa MK T-undpactpykrypsi, pacnpeeicHue 3Tux
cpeacts 1o nomemenusm OY;

® ONpEenenstOTCs HaCTPorku DK, MOpAHOK 3aMTOTHEHMS HCXOTHBIX

MaCCHUBOB AaBHHbIX U T. A.

Ilponeaypa NpHHATHSA JOKAIBHEIX HOPMATHUBHBIX AKTOB ONPEACTSICTCSA B
VYerase OY. OV Moxker caMocToATeNbHO ¢HOPMUPOBATh KOMIUIEKT HOPMATHBHBIX

aKTOB, 00CCIEYNBAIOLIUX MEPEXO] K UCTOIb30BaHm0 XK.

Hpuka3z qupexropa OY 00 yTBEPKICHUH B BBECACHHH B AEHCTBUC MPUHATHIX
JIOKQJIbHBIX aKTOB JIOBOAMTCS JO CBEICHHS BCEX 3aMHTEPESCOBAHHBIX CTOPOH. Ecaun
3aKOHOAATENHCTBOM WK ycTaBoM OV He ycraHoBieHa dopMa onyOauKOBaHHUS
JOKaJIBHBIX akToOB, (dopMa myONuKalHHd OMpPEaeNIsIeTCs OPraHoM YIIPaBJICHHS,

MIPUHABLIUM aKT.

Wudopmanysa 0 JOKATbHBIX HOPMATHBHBIX TPaBoBbIX akrtax QY momkHa
OBITH OTKPHITOW U AOCTYNHOH AJIA BCEX YUACTHUKOB 0Opa30BaTEibHOrO Mpolecca,

(bYHKIMH B MHTEPECHl KOTOPbIX OHM 3aTParuBaroT.

Apmuructpamun OY cneayeT ydMTBIBATH, 9TO MHOTHE M3 TPUHATHIX
JOKAIbHBIX AaKTOB, HaNpUMEp, PaClIMPCHHbIE JOHKHOCTHBIE HMHCTPYKIHH,

¢daKkTHUECKH HEe MOTYT OBITh BBHINOJNHEHBI 40 Hadaia pyHKImoHupoBanma DX,

Kpurepun npumenumoctu K

1. O6sa3aTenbHBIi  MHHMMYM  OpPraHM3alMOHHO-TEXHHYECKHX  YCJOBHH

BHeIpeHUs DX,
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® cocraB pabouei rpynisl o peanu3atuy MOAEIN (QyHKLIMOBUPOBAHHA

OV c ucnonb3oBanueMm 3K,

® perilamMeHT U CpokHu pabotsr PI.

2. AHanu3 y4aCTHHKaMu pabouelt Fpynisl MMEIoILeHcs HopMaTHBHO# 6a3bl OY
Y TIOJIOTOBKA MPOEKTOB TOKYMEHTOB, BKIIIOYAS:
¢ 1iaH padoT Mo peanm3anuu Moaenu ¢yHnkumonuposanust OV ¢
ucroab30oBanueM OXK;
¢ TPOCKTH H3MEHEHHUH B AEHCTBYIOLINX TOKYMEHTAX (JIOKAJIBHBIX
AKTax) ¥ MPOEKTHl HOBbIX IOKYMEHTOB (JIOKAJIbHBIX HOPMATHBHHIX

akToB) OV, OTHOCAHINXCS K UCIIOJIB30BaHUI0 D)K.

3. Opranunszanus W npoBeacHHE OOIIECTBEHHOro OGCYXKIEHHA Pa3pabOTAHHBIX
NPOEKTOB JTOKYMEHTOB. B 00CykIeHMM KaXIOro AOKyMEHTa JOJKHBI
OPYHATE Y4aCTHE BCE JIMUA, YblO JAEATENBHOCTH OHH PErJIAMEHTHPYIOT.
OO6cyxaeHue MOJMKET HPOXOAWTb HAa aJMMHUCTPAaTHBHOM COBEIIAHUH,
COOpaHHM TPYHOBOTO KOJUIEKTHBA, COOpaHMM pOAMTENEH, KIAaCCHBIX

YYEHUUYECKHX COOpaHUSX U Ip.

4. Opranusauya paboTel MO COOMIONCHHIO MNP HMCHONb30BaHMM K
TpeboBanuii 1 HOpM DenepanbHoro 3akona Poccwmiickoit ®epepamun ot 27

utois 2006 r. No 152-33 «O nepcoHanpHbIX JAHHBIXY .

5. Opranunzanus NpaBoBOM HKCIEPTH3BI PAOOUMX BAPMAHTOB PSAA JIOKAJIBHBIX

axToB (NMpy HEOOXOAUMOCTH).

JTaIl COTJIACOBAHMS U IPUHSITHS HOPMATHBHOM 6a3bl

Ha nannom stane OCYLICCTBIACTCA:

. PaccMoTpenyie ¥ COIrMIACOBaHWE ITOATOTOBJICHHBIX paboueil  rpymmoi
JOKYMEHTOB OpPraHamMu OOIIECTBEHHO-TOCY IapCTBEHHOIO yrpaseuusa OV

e qnenarorudeckum coserom OV,
9




® TUTAHWPYETCs pacrpenesieHne o0g3anHoctei no padore ¢ DX Mexny
Corpyanukamu OV, yuacTBYIOIMMHE BO BHEAPEHUH, CIOCOOb! HX
B3aMMOACHCTBHSA U CTUMYJIHPOBAHMS,

® ONpPEACTSIOTC HEOOXOAMMEBIE TPeGoBaHus K 06yUeHHIO PabOTHAKOB
ONA

® OMNPEACTACTCA COCTAB TEXHHMUYECKHX CPEJICTB, 33 1eHCTBOBAHHBIX B

paborax o Bueaperuio XK.

[Ipu paspaborke IJ1aHa BHEAPEHHS HEOOXOAUMO BHIEINTh TAMBL, CPOKU H

onpeaACInTbG COACPIKAHHC pa6OTbl no CJICAYIOIMM HanpaBjACHUAM

e OpraHu3auus 00ydeHuUs,

¢ noAroroeka rexHumdeckux cpencrs MKT u nporpammuoro
00eCIICUCHNS,

® OpraHu3auusd JeATEIbHOCTH MEAArOrH4ecKoro KOJIEKTHBRA 110
BHE/IpEeHUIO JXK;

* [OAroTOBKA MH(OPMALIUK H 3aI0JHEHUE 6a3Bl JAHHBIX;

® KOHTPOJIb IPABHIILHOCTH 3ari0JIHEHUS HHPOPMALIHH.

Tocre 3aBepiueHns npeasapuTebHOro Jtara aupekrop OV w3gaeT npukas:

e npeanuceiBaromui OV ucnone3oBanue BEIGpaHHOH Monean DK,

® YKa3bIBAIONIUHA CPOKH BBeAcHUS DK

® ONpEACAIOLUMH IIJIaH BHIIIOJIHCHHS PabOT MO MOArOTOBKE K
BHEAPEHHIO DK, BKITIOYAIOIMIA TI1aH BBLICTICHUS HEOOXOJHMbIX
peCypeoB.

ITan NpoeKTHPOBAHHSI HOPMATHBHOIO H PErJIAMEHTAIMOHHOI0 00ecHeYeHust
HauHpiii 5Tan BKIOYaET B ce0s OPraHU3alMIo CITEYIOMIX MEPONPUATHIA!

. Usnanue mupextopom OY  npukasa o mHopsake NOATOTOBKH K

HCIIO/IL30BaHMIO DK, coaeprKainero:
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MYHWHUOAIBHOIO YPOBHEH, CIly)KAHWIMX COACPIKATESIbHBIMM OPHEHTHPAMH U
HOPMATHBHO-METOM0JOTMUYECKON OCHOBOH A Pa3paboTKH JIOKAJIbHOM IPaBOBOM
nokymenraiiu camoro QY. Ha ocHoBe pa3sHOypOBHEBOM 3aKOHOAATENbHOM 6a3bl

CO3/1aeTcsl €AMHAs HOpMATUBHAA cucteMa ynpasjerus OV .

[Tpouecc dopMupoBaHUsS HOPMATHBHO-NIPABOBOIO 0OECHEUEHU BHEAPEHHSA
OX B ynpaenenne OV BO MHOTOM COBHIaJAeT C mpoueccamu (popMHUPOBAHHUSA
OOMIEIKOIBHON HOPMAaTHBHO-NIPAaBOBOH 0a3bl M BKIIOUAET B cebs cemyromue

STaIIbl:

® TOArOTOBUTCIILHBIN,

® TMPOCKTUPOBAHHE HOPMATUBHOIO U PEriaMEHTALHOHHOTO
00eCIeUeHM;

® COrjacOBaHUE ¥ MPUHATHEC HOPMATUBHOIO U PErjIaMEHTALMOHHOTO
obecrieueHus;

® HAYaJI0 UCIIONb30BaHUA DX,

Bompocs sHeapennsa DX MOryT paccMaTpuBaThCs KaK CaMOCTOSTENBHO,
TaK U B KOMIUIEKCE C IPYTHMH BOIIPOCAMH, CBS3AaHHBIMH C BHEIPEHHEM
3JICKTPOHHOTO HOKYMEHT0000pOTa M (POpMHpOBaHHEM HH(POPMALHOHHON CPEIb
OV. B rtom cnyusae ecimu OX BBoautcs B kommekce ¢ apyrumu UC wim B OV
yke ucmomp3ytorcs apyrme  MC, HopmarusHO-mpaBoBOoe — obecnedeHue

UCNOJIL30BaAHHUA PA3ITHYHBIX HcC JOJDKHO OBITH COMIACOBAHO.

IoaroroBuresmmALIL YTAN
Ha noaroToBHTENIBbHOM dTarne DOIKHBI ObIThH OCYWIECTBICHBI CJICIYFOIIUE

BHIbI paborT:

1. Osnakomnenne GompumncTea COTPYAHMKOB M OPraHOB CaMOYIPaBIICHHUS

OV ¢ paznmuunsiMu BapuaaTamu 3K v npencrosmmmu COOTBETCTBYIOIAMH

HU3MEHECHUSIMU B ACATECJIBHOCTH IIPENOAABATEIICH.




Hcnosb3yembie cokpalieHust

Tepmun ~' | Onpenenenye

'UKT | HngopMAIMOHHO-KOMMY HHKAIMOHHbIE TEXHOTOTMH
- NC Undopmannonnas cucrema

I1O IIporpammuoe obecneuenue
oY O6pasoBarenbHOE yUpexIeHUue

0)%0) | Opran yrpasyienus o0pa3oBaHus
L OXK ONEKTPOHHBIH Ky pPHAT

el ONEeKTPOHHBIH JHEBHHK

Hcnoan3yeMbie TEPMHHDI

Tepmun Onpenenenne
- DIIEeKTPOHHBIIL - TIO nym snekTpoHHbIe CepBHCHI, 06CCNETHBAIONIME YUET |
| KypHan _ BBIIOJIHEHHMS y4eOHOM NpOrpaMMsl, B TOM UHCIIE |

| YCIIEBAEMOCTH 1 HOCEIIAEMOCTH oOyuaromuxcs

- DIeKTPOHHBIH IO umM 3NIEKTPOHHBIE CEPBHCHI, 06ECIIEUMBAIOLINE B
JTHEBHUK . DNEKTPOHHOM BHIE nadpopMHEpoBaHne 00yUaOIUXCS U
HX POIUTENIEH (3aKOHHBIX TPEACTABUTENEH) O XOmE W
pesynbrarax y4eOHOro npoiecca

AnMuHHCTpALUA Ilpencrasutenun  agmueEcTpanun  OY:  mupexTop,
)% | 3aMECTUTENIH AUPEKTOPa

- Corpypuk OV . Du3HYeCcKoe JIMLIO, CBA3aHHOE TPYAOBBIMH
- orHoLeHUAMH ¢ O :

 Ilenarormueckue | YUHTens-NPEIMETHUKH, MEAArOTH  OTIONHHTENBHOTO

| paborauku OY | 00pa3oBaHMs, KJIACCHBIE PYKOBONHTENH H ap.

- TexHuueckuit - CotpyaHuK oY, OCYILIECTBIAIOMIMHA |
. crenpasmact OY - agMuHHECTPHpOBanue K ;

- TTonmszoBarenu DK Corpynaukn OV, yuactBylomme B OpraHu3aluu n
OCYIIECTBIICHHH YYEOHO-BOCTIMTATEILHOTO npouecca

........

[Monssosaremu Df = Obyuarommecs, ux poauTen (3aKOHHBIE
| IPE/ICTaBUTENH) |




